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wygeX i gt (Definition of Computer)

HIURUTE: FFgeX st waad Compute srerar Calculate e 1 i |w= e 2
g TEa GEEar | I w1d; W - SiEgAee & gmes, e, avw, smnst &t
TR HEAT, 3R B AE & HTAT i 5471 Tl forg G R srasan 21

FEGCI F TH U8 AT A3 h TR TN il A1k 8 oI,

* IR FNI T AT STCT il THHR FATE |
o IY gRIfEy MY e ot AT I 9 378 He W F AT B |

HEATT - 1
HFY T Bl IR

wrgeT ot fagiwaryj (Characteristicof Computer)
FrgeX A e fagtorand gt 2 ot SEs 3eawTe foRd wiree T R e et 21
Tt (Speed) IfF wvgex v Electronicwei= 2, 3/ Igat Speed Ia=t €1 1 2 fa=t v il e T & g

T W TEa & fog i 2, gaferg FFger &t Afa @t micro I
nanosecond= ATEAH A AT HATATR |

afzs#ft (Diligence) e sreaq aRspd gid 2 sraiq 2 g @
Tl ) R B T AR 9T 7 S Tel a9 i e waEd B |

srrandl (Accuracy) FFICI AT FH Bid 8 | AfE IS I sral 8
M T8 e € g gRT e STeT AT T FHAE 3R & RO B 2 |

seHwE! (Versatility) smat & sgfae w+gedt g0 S IFR &

wral @ ferar wmar #; 9 - Accounting Graphic Designing,

Book Publishing, News Paper Printing Embroidery, Game Internet, Cartoon Movies, st 3 wraf &t
T TR R Aea=q AT @ foRar sirar 2

?_d_ﬁ?l (Storage)T@® aaar el & o 3 oA o Tha1 8 T IT A Sl a7 ITAT & forg gRfema e s |

w¥geX i suAtfiran (Basic Applications of Computers)

Payslip, Invoiced Receiptanfes & frmforga smem - ge@a
A awRIA @ frafeor s s e
faffmr 9@R & accounts® maintain®a & fgad®t & fund ot T T @ T TATT W sFATART HEA

= ol
Fifrat d AT ysR S gaTsn @ safeaa SaiRal &t store® A & fow

FEH WITATMEA 1A ¢ fheh Favarar sife w g wem & foag
T TSNS AT A wEA g A A W A== & faw)
TR, aren (Dams) @ = fFatu &t frwee & fo)
=aarad Stockd Sales fFama e snfe & fog)

IMEEHTE T JTAMEH T GEATA A G €T 3 fon 1 faees & forg)

greaa? (Hardware) v & 3 @it sawc i, frada otk arfre sraaa R’ 3 a1 gan o e 2
FRATMEFEAT 8 ; 98 - &l - a1, A4, A 72X, g, wae i
HFYTI h BTS AU Bl A 1= AN A S ahd & —

1. sAYc farsw (InputDevice)
2. wafgnfearma (Processing Device)
3. d3cucfeasa  (OutputDevice)



diredar (Software) afvedR NUrt &1 A7 a1 21 W 37 A3 & A< 211 ¢ o frat fmw
FHEAT Tl BA XA h (Y FFGeX hi {7 WX 21 37 84 FE ghd 8 (6 AFAAR HFgex NUAM &I A9
21 IR & T UHR & AFCAAR ITAsY B; 08 - JRfeT faeew - zvw, afrew anfy; afefadt oo,
TfteTsh I TIUT - THoTHo JATh&, hiITA 3T, TSIT WITTINT T TRIAT X AH AR @41 Th T &
¥a (compatible) 21 3d@: FFYeR TR | frdl v & fomn o & 98 I wwan

wyge s secs (Components of Computer)

wrsd (Mouse) : 9139 Ua U3 fe T 39T fRared 2 | 39T TAI 9igex &t Thia W Far a2 fast an aegan &t 3fim
(point) &= = forg fepan e 21

wi—ats (Keyboard) : &t - a3 3maa 87191 &1 96 8 | HFeX A I1eT 3R 3 71 s1ei & Forg geemt It foman wiman
1 FFGEXH Fl - A3 g A0, GATY R fagie fas ereq swewana 2

#Aifez (Monitor):wifex an fasg sta feend gfe w (VD U) w5+ ge &% 921 81 arat 349 3 Hi <T39 81d §Y
ITMATFFRATE M FFGEIV AT ITH A A H3¢UE RArga & w4/ st v et 2

&re feea (Hard Disk) : 2T {3t vah wa X st gaehed & g aa <l feeen 21t @ ot hoegex & 3reaoi @ 3% emer
AR R |

werrdl feea (Floppy disk) : wardt feee waAm{es vared ) aasqad ta wnfies fthew @ a1 81t 8 31 d9eheR
TAREE RHT | TH B 21 SETTFH BT G aTet B § R EA B TT A & ‘CF ' F8Q 2 | I8 ITAeT Y™ TR
IEEIERET

wrgex A (Computer Memory)

FFIEY FA BETR F E T B B e 3R B9 319 T2 ol WR /EUE T A B

e #A (Primary Memory) s &0 &veel i 739 2 @ 8 ® 79 98
FEITIF IS Al AL €7 A O =R T FfEEd TO9 R THSST I A 8 Al
FSPCYC o A W81 AT Bl TAHT TANT F T | ST G131 hl IS €T ¥ THCST e
et T Y AT FMA FEd B

dhusd #A (Secondary Memory)

I TR € Y FG/EUE W qH 31 SR e A e TR B TG TR A A o 31 T A A 3T H A FA D
e AT FFIET d N B S 2 A ICT A TR T8 SR 3R NG FFILR @t & qE 3T 9 3T T I
T FEHS T1 YHUSY FA A 2T Al TR FA F 95 AR AR SR Tl w2

Yeu yaa |9 (33) Random Access Memory (RAM): 3 (RAM) &1 W1 - Y50 varra 3t 21
A YIRTRAT T FEILR T A H AR THA | TANT B ATl T T SR €9 ¥ TR R 81 O ST e
AT @A B, W W @it Bl B SN 99 G hls 9T A1 SIHERN Jel Biel, 99 eh foh A9 s I @ield a1 Als 8l
FA Bl W 3T Teh G i @il 8, A ¥ Yool Rl 3a18d 9 e W | i & w s
S F W 2
{s sit=rett A9 d (W#) Read Only Memory (ROM) : 39 Ta O 3ol #9010 8 | 38Rt <
3ref 2 o 3T SreT o) A e wahd B, AfeRe 3y 3@ W fore e wea 31X 3y gaen) feRe o
THR ¥ gRafd T8t X Fha | T FEGE TATAT A3, AT [T AARIRAT 1 FTTTIHAT Bl 2 | F WehtRar aa A
TR B 8 | O T ST AFRTRA il TR Feed

aadwigae (Units of Memory)

FFIEY H 32T WRY FI v {9 g B 31 fe/Bit w5 et 3 & v S8 T 2

ek fae a1 @t 0 a1 1 Y T 2 3R faew & WA ¥ wgey, g oW 7

1 e = 4 fea 19Ee = 8 facw
1 fretterge (KB) = 1024 srze@ 1 3marze (MB) = 1024 &at
1 firmerze (GB) = 1024 wet 1 SIS = 1024 et



% fore foran wiran 2, o=’ aeom &t STagaeRar E I B ST ofd 3T hFgex 9 e 8, A WHeRTiRal et 78t 2
A A Hio™ R BN 21 3 Tga aedt a2 faraeia st 8, AfrT 38 g Ter s awar 2 |
g1qe fearsa (Input Devices)

e fRaree & g1 e aree & fdw s srer wsm A 2 )

wi-ars (Keyboard) : 3t - 13 3maa 8191 &) X8 8 | Fgex A 31T 3R e o srem & forg gaent Swair foran wiran 21
FFEIE T Fl - A gRIEHA avF, GEATY IR e g g e gt 8| FFger Shid o
Trg feran wman fg weE (cursor) & Uw fewE wgen 81 wEr ‘=, feelie an st
‘F, gerar Red ‘@Y, waw Y 3k @l fafire ‘A g wvger @@t fdw fean
EICIE]

wrza (Mouse) : W39 Ua UigfeT gAqe fiarew 21 39aT TAiT urger &) Bhiv W Iam aen fret o aegst &t 3fim
(point) = & forg fofan ST 21 38 3t A1 T T 819 B | ASY U Srel 0 I1f et 2 1 I el aas R Raaaran 21
3T T8 A3 4T F MATIRAT BT 2 | FE@RT T sl 9 3R R ) TR W FSATHRL

‘e e A @ fag gt 2
caaie (Track Ball) : a8 3@ A €1 81 21 380 TR P aA I8 & R ot S At &

TR o Bt @ 3R 78 ST W Rud w2, wafeh yaTeal arex el g3 ata &t —
FATHY ThITT T 15X ol e 21 AUeid Fgex § 98 Tl - 918 & 37a¥ 9=l el 8| 9iel T TATHRR SEeH Rl
fctere ferar ST 21

sirafies (Joystick ) : FFger WA @em & fog Wraftesw v g fiarma 21 95 sr & firr D
FEo T oilaR ST fewErE ggan 8 | IOl T g1 X @l Thid O el gehdl 8 | et - el
THHT TAT FFY R TR g a=m & forg sy gtan 2

ca i (Touch Screen) : T3 TRV gRT TATRAT ST+ ITeAl /T Tl ot s o foren fafirse
152, AT AT AT i T T[T TAYC FHIAT 8 | This I AR T Y TATT Tl T899 AT 8 X Iaeh
YA FFGLI HI T AT B | TH Wi W T A& TANH [, RS T 3fe et w siertfes
TR A AR

Th=Z (Scanner) : JTohel THX IET GHTT 81 T 21 3 DY §Y AT Fl Ug T & 3R
ITH! AT FR Ghd B T 34 VA HiAC A 92l Gl B [oraeh! AT HFgex gRT &l ol
FHA 2, &I €T @ quiiaht 3R R3fte amet s o) R et &, 78 31 i | |ive i §=
FHhdT e, 8 FFge @ TgT S aEal 8 | TR 6] W1 aTell TS hiE ) Bt ghet B

smgeye fgarza (Output Devices) sm3eqe Rarga & wieaw @ weege goen &t
TEN TAR A AT 2 | FaT e G 3T3e e fargd Aifey iR fier 21 sSeye ) B9 a1 TS IR 1o S dehdl B |

Thl= ssede (Screen Qutput) : Aifrex an fasgsta feemet gfie ® (VDU) w5 9ex & 98w 811 ardd 399 S &t
TTEY B §U ST O ohell B 3R A HFgeX @ €19 I el & 3¢ Ue fFarsd & s+ ot e &) Aiffeiex ad - v
1T EE TR T W SIS AT AR o €7 A TR fewaman 2 | 591 Soree gt aret Aifviex & e @ (row) 3R e
(column) =t @2 ITfthea eofa arat Aifred & forg fagan’ (dots) w1 v & 2

we= fuee (Line Printer) : arg fiet va a7 § 2aee &t U o1e= 9194 21 3 v fme &
300 @ 3000 TS BT FE © | IA X R 97 {Uex, are e & Jarewor 21 g9 e e &t
T FAT AEA BIA 21 A U (A F 200 | 2000 AEA BT GFA 31 T AeW Al UfFd §94 W
I SR B

@iwet fUex (Character Printer) : aex fIeX o aR & Tk 31eR S04 21 3 org e
F AR FHH A S B 3 1A T R A 30 |/ 300 31eR ST FHA B | ST AT T IS0 B
faer, FFeR fUer & Sersewr 21 Sre Afcaa fieed 7, 9,14, 18, 24 &9 Fi e (vertical ) s 21



EAA — 2

UgaE
UgaE & aRaa
Eduboss 37 fagiwamstt & &y smar 3 o Wi SR weafie T & A & fow Sugea 21 Eduboss v
GNU/Linux #-3= grr develop forar w21 s waat & frer /e & forg Operating System & &9 % WaRT 8tar 21
SEhHTI & {EA TTHh
ety & e ued (Components) 3@ [cons (3Ee=4) 3 & & IW 3R A & 37 8 31

SEHCIT ATTHA

ITHETT & fewice smeae e 21

291 (Trash) - 599 weat 3 wee 814 2 =2 et (Delete) fRarwmar 21

Computer- 3 8% &¥gex & Il (Device) & IR A IHEI 397 2 o4 sRAW, Acash , s few fawew,
BTS f3%eh, hieew@ gedTie|

Home (219) - 3 819 Rieet# TSI ®IA 3R Bieew@ &l feemars |

Panel (341 ) - 891 AR W & IR A1 49 feerd a2 138, st Applicationw+gqaex = (Run) &
B 2 I8F IR A AHHN TS AT 2 | IR 317 Mouse pointer &t 39a & IW T2 [con WA oA 7, T SieT
descriptionI¥® IR & TH&II AT |

o waiah (Clock) a8 Irweld T T R &) aRa% ) 3R fewrd 3t @ fae g smw v sk femrs =
FFGEIR W EFRA B |

« dies @ (Volume Control) @ s dics 37a & o/l @ fo@rs o 81 aicdd Sgla Sigehd Sqat
% dicgw AT aT ol FEEE @ @ o wan R S 2

« fawet waaer (Window Selector) @® smge e U9 & </l O 3@ 3 81 w9a 3/ ey - oy
TEHEE R Id T TURE ! Golde Feh ool gehd 2|

« 3t Swwera (Show Desktop) I JEae sich 390 & a1 TRU% A I 21 29 Mg R foeied e |
Y et g2 forer fou (e =8t 3 2) ot € i vgee Yene™ whie fewrE I 2

« aemeaw Raer (Workspace Switcher) dtew @9 & ifet % 371 & v mge & o - ey
TgEE IR BhiA ol fewarr 21 afd 3T 95 WR QURE T A - WY T4 R § 3R 3T R/
TRIFE ol Ueh SEhe(d T 3R (o T &l fRdl g Iwhe™ R 9l T aied 81 99 Swhe™ &l Raw (Switch)

@ & forg, @@ (Panel) & I=wc faweet (Desktop symbol) w fae &1 3k g 3he™ &g ™
I IR T |




s 3 whifer fa=ere (Moving & Scrolling Windows) afe uféea famer 3 w@en o ufterae &1 Ot gt Shie
F ST T B A T AR TR DI A Yok Thidl IR @S I oWl 71 29 Thied SR & SR (Up) -+ (Down)

N YA a e UsT &l o dehd Bl

ergee s (Title Bar) @it g5 fome % IR o TRU% Sred wigdl /Wiest o1 99 e, Afmes sk ool s

femrE 39 € 3¢ T 9K @Ed 2

fafemres se= (Minimize Button) o8 et 55 fordl & ol e &R & @ 3 ) S w foees o & s ot
= fafees @R gwa 2 fafAaEs @ ) 98 e R SERaR W3 SRl § W S Adad 98 FEl @ fo 98 fassr o«

B E 2

st e (Maximize Button) @8 @et g2 fordl & /il s o & fafemes sk oot sied & i o fmars

I B W R fFew F ¥ S W@ = W e 3R e 2

Felsr west (Close Button) s wett g2 fawsf & =’ @vw @@ s (Cross symbol) & &7 % fewr 3am 21 3@ w

forten & & famet de 8 o 2
A/@_M- el
g s et - 2 @S BB oo (e 5 Qb S
Places~ X Locatien: [homemh/Desitop/idemns 7l ’
. L vize Wpe OsteModfied
Desktop » ) demel Oiterms folder  Sum 03 Jun 2012 05 36:09 PM IST
Foe System » G demez Oitems folder  Sum 03 Jum 2012 05:36:16 PM 5T
Metwark » @) demod Oitens folder  Sum 03 jun 2012 05:36:58 PM IST
= b demos Oitems folder  Sum 03 Jun 2012 05:37:05 PM 15T
. » .um-s Oiterms folder Sun 03 jun 2012 0537:09 PM ST
o {v L demod Oitems folder  Sun 03 Jum 2002 O537:13 PM 15T
P tures » B demeo? Oiterms folder Sum 03 Jun 2012 0537:17 PM IST o
Syt » [ democe Oiterms folder  Sun 03 jum 2012 05:37:39 PM IST ThTeT €Y
Oommicads v I demoy Oitems folder  Sum 03 Jun 2002 05 37:44 PM IST
» O DEMOL0 Oiterms folder Sum 03 Jum 2012 053748 PM IST
» . DEMO11 Oiterns folder Sum 03 jum 2012 05 37:52 PM ST
|» 5 DEMOL2 Oiterms folder  Sum 03 jum 2012 0% 37:57 PM IST
» . DEMOL1Y Qiterns folder Sum 03 jun 2012 05 38:01 PM ST
» .m Oiterns folder Sum 03 Jum 2012 0% 38:07 PM IST
nh - Fle Browser }
uftsteha=t @t B =weg (Running Application)
YRR T B A TRR ¥ Tl g B T
ltl Education > ‘=H Archive Manager
gftaah s @ @ gRI(Running a Application from the %, Games > g calculator
N i
Application Button) B crophics > [ cnowe e
o . o % Internet >| ¥'1 OnScreen Keyboard
frdt $ft ofteaee &t Tae & forg diear o 33 TRgfasnee s ® @ ofice > [ Foot Termina
e & W B R A T Yltdshae i IEw ¥ o gftae e & programming > [ Take screenshot
TR AT 2 I AW FIR A T o Feleh el R F8 QReeradgr ooy | Bl sound 6 video %L i
> i S EN E - = & system Tools by B Text Editor
< ISELER %'Q - “ UniversaIAccess > g'nme Tracker

Eqcicn forg:
Applications-> Accessories-> Text Editor = foreia o
wFgeX @ g1 (Running a Application from Computer)

@) - [ | Places System

®| [ - [Untitled 1 - OpenOffi... |

Tt <R UfeeTRT T BN SERclT W UES A R 1 viteee T & 3Eeh W SO et e <ol

T 2

Exploring Your Computer
B IR Hlesd &bl e
w1ga (File)

T DI AT T GIA W FILY W G 6 A B qE FEIL BEA D AR F A Wl B FEIR
T ‘v avg’ A fiemr - Jorar W AfEe) IRE ¥ wES 1 AW 99 T80 AT TaReHI el 8 feR 9m

TG A o1 |



wicst /%wige a1 (Creating File/Folder)

HiceT m Edit View Go Bookmarks Help
HieR T & forw: @ New Tab Ctri+T
FileCreate Folder T foreTeh & (RIS n New V_Vindow Ctrl+N
® fo - Create Fold Shift+Ctri+N
. R reate Folaer 1
File --> Create Document & 3=t {3 1 fafte= faereat & ' =
AT TR el S Rew @ T 3 W e |+ Create Document >
TG YRR ! A5 Wl o SIRAT 0 et view Go Bookmars teb
4 New Tab Ctri+T a
5 New Window ctri+N 2 - ! By
™ Create Folder Shift+Ctri+N thin
I TR vev ossbse
Connect to Server.., [ New Document
Properties Alt+Retum B New Draw
| New Presentation
Empty Trash |- New Spreadsheet
/ a(* Vﬁ mﬂa B Open in Terminal

U TiceX I 3 Fs HIgol /A9 Bext 0 B ka1 T wrgel ol it/ 99 e 81 I v qorde o

o B

o it TEe se frae A, Fie a1 wN F ey SMaEETTER T A QY THEOR ¥ RA (Fi) A DA D 3NgFA R frerm w @
iR R ¥ IR ¥ tRe A fmes o & &t @ & & fawes 99

o HW FN TE WA T T IET AT Wi W FHA FAT AEA B I 9 fFAw awa @rt, e g gRar A A W &t awaw
AIG T Al Fe e = a1 W AR A e & g R fFaw a1 IW A a1 | viee W e o I w e =
foreter ot & I 3159 A1 TicR A AlfSd WIS qG AT R B G|

= Open
&5 Open Open in New Tab

Open in New Tab Open in New Window
Open in New Window Open with Other Application...
Open with Other Application... oe CUL
() Copy
“ Cut Paste Into Folder
4 Copy Make Link

paste Into Folder

HIEH /IhIcST hl FIH S&oi+T a1 &< (Renaming and Deleting file/ folder)

A &A= (Rename)

Ife fF wIEet/ RieR F AW el TEd B A 39 T 9R foeid e dolae | WISH WiEwel 9El W 3R A & It e foersdn
W A T MEdhe A= TorT| G861 R -9 R Faer w0 A @A S8l Wigel a1 Riest ol AW forar & 981 wee feafeam (wawar) @1 20w,
TG IGHT AW TEd Fohdl 81 AW Fee I qad e F T I A IR ¥ URe W fordew ) @ vl @ A9 g9 -8 8 W, 98 ¥
R-79 ® freten e ) Wizt &1 AW See W geheT 21

feclic @& (Delete)

1 wrEe o e A Refle e 8 3= U8 g of e fEelie - 9t 3aI0) 39 YR 98 WiEd A Wie e

B TR fielie B9 & 91 95 I W ¥ TG § TR B WA 1 W ¥ 39 9 A 39 Wi A1 Hies Al

T I I W G IR S o w81 A sHe & forg feelie o wehd B




AT — 3
coRe durEsh
R
%ﬁ;ﬁﬂﬁﬁﬁaﬁéwwﬁaﬂﬁ%ﬁﬁ R M et & Ford IwanT fovan S 2 (S skt =i (Source) wisd & &9
|

T —> vaadE 9

Vfersnara Sl 2fa O9er & Rora @ Tt s sreeT & forerar o

8 W 1 3R @9 - AL (Sub-menu) Yehe B 21 31 Saee gurew (Text Editor) & s gw (pointer)
A S 3R aTE A3« T W foreten |

@ Gedit 3me % B )

Places System %)@
B Akonaditray

288 Unsaved Document 1 - gedit

.@ Comput: e
- S
& Comp ence Webapps - C v ‘C(A,‘ g -'-)‘hf !'
N . saracher Mac
L. ducaton ) character Map ———
m Games - ‘ Disk Usage Analyser

& intemet » @ cnuj Edittext files

M office - write 4
u Other * = Manage Print Jobs ‘

HIZA i ST IR A HTT

T SO RIS H TSI e T e o @ o 31 f3ven W 39 Wisel ol 92 ¥ahd | Thigdl TolR oIl ST |uTedh o o
IR R 2 I W A1 AW WS A A e | 98T W A TR BT — F81 W Save as.... T Ta R dlich A3 HiEd 949
(Save)@r=m

£ 0 ® *uUnsaved Document 1 - gedit

\txt{gedit} from the \txt{Applications} \realtxt{
See Introductory Mote 382 for general information

3& wiEd 94 (Save)fast (window) aese BRI

39 f4er (Save window)# ot =% wies (Name Field)#, 38 wrget st sw1 Unsaved Document 1 f3ar 8 3iik 38 =
'Save in folder' 3Taeh! & Hiee AT 8 STET W HIEA i W@ SIRAT

Name Unsaved Document 1

Save in folder: | syexampleu

+ Browse for other folders

Character Encoding h(:wmm|.m:.le(l.lrl=-a)‘v Line Ending: |Unix/inux v

Lt:anoel _ Save

Cancel | save

ey LT

IR 39 AT i AW o1 =16t & A 37 Unsaved Document 1 &t 3o A/ & sieet @ehd 21 forerer oY @9 (Save) w aifen
T AT Tlest A HIEe il Fa ol G |

#otat wizw (Existing File) @1 awaest (Editing) e
IS et - SIS A+ T ITART A A1feh et hl Qe Y 3K & I8 GuIeeh ol el & 1Y §ure e o




£ 8 6 *Unsaved Document 1 - gedit
- Edit View Search Tools Documents Help

Ctri+N

- <\ Undo

Jenfeaer T 9 317 waeh e (Editor toolbar) ¥ feurm siemr smeret (Open icon) W farrer i
T HATTH! THIEA T T LA ot ST 2

# < asexampleu

Places Name ¥ Size
2 - Q, Search @ Desktop
£ © @ *Unsaved Document 1 - gedit P
. fr \iesw caarch male p— laln o exampleu i Downloads
File EQIt View Searc pols Documents elp e & Music
. ) L1 File System i Pictures
& Open v Vi Save |l 4§ Undo i3 Documents 8 Public

i) Templates

& Music 2306711
& Pictures il Videos 23/06/11

Unsaved & Videos examples.desktop 179 bytes 25/06/11
i3 Dow

Sownloads hello.py 39 bytes 2

Character Encoding: | Automatically Detected

it IR e (Paste)

T 1S FUTGTh | TS T TI e ohdl & 3R BIE A ohe T 9ee ot Fahd] 8 | T ot Taife (Mark) s & ford wise aeren
(Pointer) st 2afe & TR & of WY 3R 91 A1 S ol 4 & TR )| 316 wigex (Pointer) =t @iw ot fafed eore it wenfea
T 3R fIR 98T WaeT 1 SR, 3 Fifa 2ore 2 a8 Rad At & i er @i 21

IR 39 Tafd o ot warea (Editor) ® & e wmed & @t -9 % donerw (Backspace) &t (Key) ward o wvareen
(Editor)z@@r (Toolbar)# e (Cut) smga (Icon) = forerer &

File Edit View Search Tools Documents Help

o ‘O;)en v isave g pae Undo o r (:)\
*docl.tex % Cut the selection

IR 3Rt Tafd Taee il wares (Editor) st (Buffer) % % oA 2 @t 39 WiSH 99 ol 39 TH W o WY 31K As4
e (T ASE A AA T & T A T FAT 3 ), Tl A foFeren ol a1 qaresh coar 9 uee (Paste) s (Icon) w farerar &

"Open V -

o

docl.tex ¥
B T BT
3 Gedit = ITRT 7 I Gehd & difeh foreht 37 wigel o1 e of O Zafore o8 Ueot hige 1 9a+ & 31
fie %) wrge W fufeT et gt Tl & forg wem 2 -
o TUides sEdrast w@&d (Portable Document Format) (.pdf)
o TEholad 9 Mihar (Scalable vector Graphic) (.srg)




ST — 4

, T de
Thd YT ol aRIT
Tux Paint v $ET IR 21 T8 U @ FcThd Y, AR L4 THIa ot 3R o IeaBoeh died o a1 Sgdl 81 e
JRTRY TR T ITANT Y Tord el ohl ARTGET el 21 I8 Soell ol T (creative) 39 & forg Ten @l searg 3R
[EIE R EAC EO KR E U S RECAG
T Y % e @ forg Application -> Graphics -> Tux Paint &1 waw &%) a1 37t & Ta U 3eehe W foere &l ar
e tuxpaintford stk Enterzamd

§ Accessories
Education
¢, Games
> a Fotowall
& Intemet > I F-Spot Photo Manager
3 office > % GNUImage Manipulation Program
z Programming > “ Inkscape Vector Graphics Editor
B sound & video > s/ Tux Paint
. System Tools > Ej XSane Image scanning program

FoOatOUasETray T

Universal Access >

Places System
L

<15 fiererk s (Create a New Picture) To® Yz @om & 918 Uoh O 11 Aa@ @i & fog o @eaw 3
T A ¥ 3T =g (New) fawer w fomer ot @i ad 31 Al 3ma st —ai€ WX Ctrl+N it 2o @ uah FET Ot
Ul HAAE I Wil b 2l

TEcl | &+t g2 fUerer @l w@ie=n (Open an existing picture) wsat ¥ &+t g2 iR ot @iem & forg, o e
@er & 918 o8 A 3 T A & S W foetew e @ uee @ e e ot faver i 3

39 fa=r ¥ 3 37 w7 iR geige @ Open Button & )T o1 39 9oaes fUa=R & W

Double Click @%@ Open & & ) Afe 3™ & -8 @ Ctrl+0 *ft Ta™d T open ST
WA Ahell 2 ‘é"
Afdres AfET Tow 3R S (Basic Painting Tools & Techniques) zaw Yz ¥ fRftmT 7w, Polk 2
Y, FR A 37 T F T a7 59 vk ¥ Jhh 4T S Wehol 8| A I oA SR Sen  WheR awes
e Abe, &)
coeiiad (Toolbox) s@& 3= Drawing, Editing, Save, Open, Close 3¢ se=t 23 7 &)

T FEEAT & B 3T O UGS FET S R B IR I8 99 T 39 o ae fmE @ fewr

T 2| e aifere A fafieT wEcEwl Tl @ aR H e @ T B

de (w91 )R s 3R W & ITAT A YT 99 SN 3T Aaaee REhh w ddhd 21 3T WS .
T H THE F W B (move) 98 I8 F FEwr wam "g\f‘?ﬂ

T (T w@ ) —wew IT (Tool) R wr a1 fieat & T 3¢ &t 0¥ §) 39! Aed & ST fet o Qui
o o A 4d AR @ wienfhE sfaa @ Rod e § o T U @ 9ER, T 98 91 9te el

ww (fewe) ot fafsmT aftrr = 8; 99 o, @9, SRy, aes, | 3nfd) ad 3R @ AR (arrow)

i WO ¥ Y UF WY ¥ TR THT W T I 3| FH{HS WHET WA B 3 A1 W ST I w2 Al

HAAE & A T YeEIH THT B O W ) TR | W@ ¥ U8 39 a3 W1 99 9 2




1 (New) : = se7 = fome ¥ ® =€ 37 (drawing) I& 3 SRR

9= (Open) = sme asit @es g1 (saved) REl & v @t feamnm & ver o ot = o & fore 9a = fereres
R

faerer & fordll w1 &l weiae @ (Selecting an area) z@a fow i 1 iR R wge s o 38 GNU
Image Manipulation Program % Open & & € @@ 1@ MenuBar# Select a1 Toolbox & Select Tool
(Rectangle, Eclipse, Free) 1 7am @a 37 90 iR aifierr & fR&r 9T Y 39 Foae o a9 21

foerer & fondl W1 &t 38R - 38R & ST (Moving an area) 38 folg @olae T & BRT Hoide a1 I Y ST
I ASE & G WE A° T8l of Sl ol Gehell B

aete= 3 g (Flipping and Rotating Selection) 3=mR ¥ 3w W ffee ot @ 3@ 39 3 fa @
TTEIRM d¢ & 3N fUeer ot afast a1 ereaa srrar udt @ faen an fouRa e ) gen g 2

W @t @ea (Inverting Colors) 38& foig #=@ER & & & ¥ & 73 T e =smaw 9ea W s & 9
AAFE F §E TAS HT T 9&ed Wl B

foerer & IHT @l @er 3R wer (Stretching and Shrinking area) a& o ¥=ER & woiae % @ W firw
(Shrink) 3t W foreter & & Foide 9t g5 2ot T /g Wt @ 3R W (Grow) i W e o ¥ weleae
& gL TS 9¢ W 2

foeFer & 3R @l & T (Zooming a picture) S@& ot 3=ER § 7w # i ™ 3@ st ®

foreten &t & faeFR /991 o1 SRR 9 W B

waagae? (Calculator)

DA T ?

TR v Application? St wiforda e (Mathematical Equations) @t &t &t 21

Tifori e (Mathematical Equations) @t v & forg war Swareer (Tool) 21
T Wes T G (Standard Mathematical Notation) st S9aiT & 81
TR T & fore ven wver 7 wated SuanT 8; S - Wg, wern, om, fasior
IE FAYE o forg ITIRET B 3 Aul & WIS e B

T I e & AN B

HAFIE AT HR HEAT

e Application ieet W foreteh o ot SherarIeie 3Teeh W foretah o

o UM A & foIg eIy B Fe W e |

7z

& N O Calculator
| 88884 |

Coc Lo o L]
EEE T
=2 a3 £3 =3 PN
C L

G |

T e

o ﬁ@mﬁﬂwmﬁﬁﬂﬁﬁwﬁq (Show Paper Tape) W farTer oY, I AW 20 SACRT MUeh! Taeht 9t 0T Tefdia
| A

F ) Paper Tape _¢.
o YR 2y ol Rad e & forg forerer (Clear) w foemes &k

125+ 99455 + 895 " 9
=B88884

® 3WR 3T 319 IV I ek IoR T4l =16 & Al hisel A W foreter e 31X e fe 2w (Print Tape) = farerer a3
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aRoa -

Open Office Writer, Open office.org @iFeaar Yahst 1 e IS TR 81 TgeR fafsm waed % semast (Documents)
I Wie 3R ge # 98 21 98 g&ast (Document) & PDFEa®a (Format) 3 e (Export ) & it e waet 21
3T SHfRE € e

FIT S & e o forg foreten ot -

* 1 Advanced Text Edor (Kate)
* 3 Caloulator

* € Emacs21-X11

* & Text EdMor

:0 CNA More

Launch—Run Programs—Business and finance —Open office — Open office word Processor
Qeh T &S] ST

1) WWWE} - 17 Untitied - OpenOttice org Writer -
2):qq-<—f—am¢aﬁ Elo ESt Vew beet Fomat Tatle Tooh Wi Heb

SR T = T R 2-@afak feavMi0E-sasQE-P
ZE owm " Nt Sosl e ARG BDaE E

= 2 - ' . -2 . .8 . s L]
H . o 5 . P . . H - . .

TEAAST Bl AT BN
1) WA A A save as R FAE W |




2) wied S H A AW ford R 39 S TEEe 99 e 9§
3) ¥ (Save ] w frrsm & ¢ |

He, Dl IR RIIerT IR e Ja &l

T HEA IR [ HEAT

1) R ® e | s o I8 91899 & A @ IR Rietee a Al

Fax Cover Sheet

To: David Richmond
—From.

Fax number: 260-555-1874
Pate: September 22, 2005

2) e W o |

- { " Fax Cover Sheet.doc - OpenOffice org Writer =
File Edt View Inset Formal Table Tools Window

Z- M| 2] Ry 9% 0 2 &a-~» @O-7

ZH ove - Nnbus SumL ARRDDE® B
- i~ Fax Cover Sheet.doc - OpenOtifice.org Writer
Eile | Bl | oo Undo: Pasteclipboard  ControleZ  [YYIndow  Help

- . sac, (M8, W ] - & €&

i G Repeat: Paste clipboard Rect ] l _ - '

@ De o+ il - 12 - (A Al A)

Paste Control+ ¥V
Paste Special...  Controls ShifteV
—— o S

YT Tl AR ForeET
1) f&d < foRea 2ore &) Rt ==X

- §" Fax Cover Sheet.doc - OpenOffice.org Writer — ==
File ESt View |lraet Formal Table Tooh Wirdow Help
FAR =~ H /| ) omb ap Y ~ b & o o ™ - 7 :
) Detast = Himbes Saasl - » - |Al A I\_ ':
. DS DY LT SO Ee LI b O P S T T

2) wq & s (D] W e W
3) IEA A § SR g R ot @

- ﬂlm!mw@ f=rx-3
Ele fdt Vew (et Fgrmat Tgtie Joois Window Help

y-@mM o e Wil e s @D-F ]
ZH ot * Hembos Sasal e FARAAEBEED®E B
. - Ry RV IEEE TRRENEREY TR CEETY LIy CLEy! TRRPLXRErY 1Y,

|

.mul Detast W00 INSAT 'E-ﬂ
G 62 5 ® & 5@ o [ =50 IS




4) e srEeR | ) W T w0

'EH

o

i Untitied - OpenOffice.org Writer =
Edt View Inset Format Table Tools Window Help
=

FREsguv¥ibid- 2 a&as @a-P
= Nimbus Sans L - 2 -@E@@@@E

_CIIYTI TICIT I LIS T

. esssssssafs .8 e o KT
. .. R . il chi il Ptk . |

Fax Cover Shest

Fax ngmber: 260-555-1474

1&g bt stie (spell check)
1) 3R FE R FE 78 T A IqD N AT W1 A @ K qm

—

FAXE COVER SHEET

To: David Richmond
From:

Date: September 22, 2005
Fax number: 260-555-1874
Total number of pages: 5

* + &+ @

I'm planning a surprise party for Jeremy. His birthday is coming up this month. Do yo

2) I BF T & fog A Y R o W

1= Fax Cover Sheel.doc - OpenOfiice.org Writer =
Edt View Inset Format Table Tooks

7@ Mo [Z] 8 ek

ZH osent v Membes Saas L

79

100 S a-» @a-P
e AR BFE®

[ B

3) 3R et et i femrd & fow gu wiedl H Qw8 e @ e W

- i Spelicheck: (English (USA)) x

FaxE Coved Sheet 0 Ignore Once

ignore Al
o o~

Suggestions

o ‘

s Change Al

sl I3 AutCorrect
Dictonary biaguage % Engleh (USA) -

Optons. Help Close
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3) change eI W et |

wis ot gen (find a word)

1 & A my party planning TR &t w1 § ™ |

-

A

-

[ d

) Repeat: Crange style: Themes Redo
B oy

1 My Party Planning doc - OpenOffice org Writer

Eile | Edt | & Undo Crange siyle: Thames  Comolsz  [* B
ﬁ;’ b U '[ ¢

- 18 - AllA] A

2 . 3

ko little time.| From birthday partie
mple or as complex as you make it
b help to create just the right ambia
that will remain in the minds of vos

=N PR = O

4

2 g T ¥ e w free W, find

and replace ® o ¥ |

~ {> Find & Replace x
el Find
birthday| - -
Find Al
Aeghuce weh e
Rephce Al
T
[ Whole words only
More Options ¥ Help Chose
3 (_Find ) (_Close ] W formar & |
e’ ot e (replace a word)
1) RS & ®WIE W T @
2) ke w® fFw &, find and replace w forea a1 |
: = e e ~ = Find & Replace x
Eile Edt | 5. Undo Crange style: Themes  Corwalez [* HeWP
¥ & Searchbr -
Super Bowl| —
| e Find Al
St
- | =
Replace Al
5! " Maich case
—> Whole wargs only
More Oplions ¥ Help Chse

Replace with % Championship Game
6. (Replace)( Close )( Save ) W fareter &< |
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T R

o= s 39 free diwcar 2 o fof openoffice. Org & gw fawfEa ik wwfda foran wiran 21 showr snftee de
e sfha (Microsoft office) & @€ (Word), Excel 3iR urer arge (Power Point) S Suereon &t Jom o Ugex
(writer), ®s-4 (calc), =@ (impress) 3 s (Draw ) S8 ST Je™ e 21

A untitied] - OpenOffice.org 1.1.0
Eila Ede Yiew Insert Fgrmat Tools Slide Show Window Help

BT da BT+l
¢ =22 [continuous =][0.00cm Z][EMslack =| & color  =|[EE Blue 7 =l al®

| | 1 2 3 4 5 8 7 L’— 9 10 11 12 13 14 15 16 17 18 19 20 21 24 25 26 27

Creating a new presentation
s AutoPilot

® |nserting Slides

ClaLaRaBA L[ER T

4 e s Selecting Slides

open office. Org I& & & ae Auto Pilot presentation f3@t were it 21
ve =2 wegfa (Presentation ) ST

_J AutoPilot Pres entation

-
-
Select a slide transition

Effect |No Effect 'l
Speed IMedlur‘n 'I

Select the presentation type
& Default

C Automatic

Duration of paqe I :]
Duration of pause Iﬁ W Preview

¥ showlogo

Help I Cancel I << Back I Next ==

e ud fawen (Effect option) wegf % @t wiiesd & & G ( transitions) sHIT 21 1S |ohar T4 7 o7 & forg
NO effect & === X1 dwwwr (Transitions) & ar@ & SHer a1 e o Ghar 21 autopilot =t v & & forg
“Create” W click =<

A _WModify Slide
Name
|slide 1

Select an AutoLayout

=gk

Title Slide
Display
¥ Background

¥ Objects on background




o IWF T A AW (name) &F § TEE & forg s ford1 “ Select an Autolayout” @ & fardt ot demet wigs W

foreren Y1 it “ OK” R foreten &)

1
< 0
G

=

1 B 5
L]

I E
T-—d
i
<

_J Untitled1 - OpenOffice.org 1.1.0
File Edit )ﬁewm—grmat Tools Slhide Show Window Help

(&) Duplicate Slide

E‘__; Expond Slide

Summary Siide B - o

Fields . [ —

F Special Character
_o Hyperlink
2can ,

[ Spreadsheet

o v fawes (Effect option) wegfar % asft womesd & S @snwa(transitions) ST 21 hiE Wehwar 9Ta = o & forg
NO effect & == &1 @Fw@r (Transitions) =t ar@ § Sier a1 seel ot @ehal 81 autopilot & @i = & forg

“Create” = click =1

. Insert siide

Name

[

Select an AutoLayout

L BE|=]] =
’—l I_I ,utluul @I
= Ea EE E_n

Title, Text

Display
W Background
¥ Objects on background

o s @ =a (Selecting slider): - = wge & g wrfea™ & 9 v 7 (new ) T1ES 29 Bl 21 29 29 &

vefdia e & forg woirge ¢u W faees

o U9 @ wmEaw (Formatting) & withe @ o 3k “page” W forerer o) 3@ &3 i 3m9 A9 & =,
Orientation iR T & i &l 9ad @ad 2|

“J Untitled] - OpenOffice.org 1.10 T[4 Page sewp

File Edit View Insert [TIIal Tools Slide Show Window Help Page | Background |

[ sl (v & | poperformat

| 6 T———« 0 Lne.. [cotor Format [screen M|

(= Area. .

I 1:1 FE & Text... 78 Width 28,00cm 5|

& i . Position and Size o Height [21.00em 2]

T .-4 Fi] fl--’tjhu 2 jon ¢ Portrait

= g ::;m;nﬂm & Landscape Paper tray [[From printer settings] =
< Connector. . gir Layout settings

a 8 Cheracter... Left |o.00cm 3:

~ i= Numberning/Bullets .. Right 0,00cm = Format .23, =]
; i D rasse

ne Page Bottom |0.00crn 3:

<& ) Modify Layout .

e Styles .

& 4 stylist F11 oKk | cancel | Hep | Reset

o wEs @l w@wul (Formatting Slides): wie 373 “Modify Layout” @1 9@ et W w9iferd wige

e were

B “Select on auto layout” @e ¥ e AT ANST 1 T Fleh A3 hl FaMerd |
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1) gEa s (Drawing View ): — 3oRT- 3w = 37 & foig S5 =1 7 399 31 36 o &1 S9ANT 8
IESIECH mﬁﬁﬁm%ﬁvaﬂﬁﬁl

mnau-;m Er e T T '_J
o

({1 0 1 2 3 4 s 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28

OpenOffice.org

,-f;\

calc tutorial

® = O

18 17 16 151413121110 9§ 8 7 & 5 4 3 2 1

9

2) w@ifea (outline) =1 - Y@fra & ® we & g fwm dids, sods(bulleted) @ sk
wHifRd (numbered) Tf@l =i Wi €9 ¥ o 21 39 990 & WeT ¥ I TS & A Hl TAAARdd, W
waifed (edit), smEeFa A G B FH R ARG SR S TS WS g B

—I'= Table of contents
B8

*|= Chapter 1
@

A Preview =]

Click to add title
"+ Clidk £ add an outline

O O @
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3) wEs o1 (Slide view ) wiEs = TiEsd & P I Hafad o & folg, T 99d TR T1Ee M & Seare & forg
1 EATESE o S SR (transitions) g & fore 5Y ToTEE o6 Stet wER (version ) T 1

|
1 ks
11
el
‘.?; ””I
mt!!gl

=
|

4) Arca s (Notes view ) Riea = 3! wedeh woiige 3 Aled sigy ot gfaen 312 5 f& v (Presentation) &
T foRaTE A8 31 39 7 Aic@ I AfeT AR | 3R TR Sooid Wi o 9 < R B

& o L]l <]wsif\Stide 1 (Notes)

5) 2gam3e = (Handout View ) ¥ssiae =1 et & & woirgs %9 9= 341 2 3k 3= e ¥ Drag & Drop
T H A [AARIT (rearrange) I I8

Cospa_Cale_Tutortal.sxl (read-only) - Openoffice.or 1.
1 : ot T Show W) el
[rootBocuments/TuTORIALS Cospa calc Ti=]| @ W L D@ © L@ | & &7 40 % @
L —
H 2 1+ 0 1 2 3]/4 S 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 2

; zr!!g

!4

i
|

|

019181716 1514131211109 8 7 6 S 4 3 2 1 0 1L 2-"
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wee W Fen (Running Slider Show)

Trge wareqt (Editing Slides)

Taee afFfora e (Inserting Text): -

o s IuEw ued (Toolbar) % e smger W forar &l

o T S & forg ToiEe W foreTen oY 3T WY, e B W AISE & O <)
o 3 HER e a1 # fars 3 forrent weer 2 b 9% s Edit A 3 21
o T d U (Text) ford

o =l st (deselect) e & forg sre & are forerar |
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s w@&a (FORMATTING TEXT)

4 Untitled] - OpenOffice.org 1.1.0
File Edit View Insert Format Tools Slide Show Window Hd
I R el
IBitstream Vera Sej |24 ;I By é‘:‘@! = -[ =
SN 1 2| 3 4 5/]6 7 8 9 F11121314
o
LR
i
‘ ™
- "rext to format: line 1 n
f: - Text to format: line 2 2
B Text to format: line 3

o |~ Text to format: line 4
g =] O

o T HIAC T ¥ Usel 34 e (Select) 1 o a1 T ART TR AT T o [olg S I & et W forereh
Y| 3T IS T TEIV TEAE T W e W e W AR aimiais (Text) o shadt e fowan @i o & fofg, 18 W Tah aR

Tfereren =1 fe ST W1 ) iAE el 8 ST o8 &de & fol 38 W foreTen ohieh @i | S q 0T aRaaT shaol wai-d 915 W &t

AN BRI

. Untitled] - OpenOffice.org 1.1.0

file Edit View Insert [[FIEM Tools Slide Show Window Help

l Definn 7 DS @ &+,
IBlt‘;tmam Vera Sc;] F g Line... e s | o T L RS
— Area. ..
DR 1 2 3 Text. .. 14 15 16 17 18 19 20 21 22 23 :
(R L] «- Position and Size . Fa
= o Gontrol
@ - W rom
. LIMensions
"
( nector o
ot “r 'I'ex :
& Tex_
~ . i= Numbenng/Bullets. . o

Ut TaEqUT fashedl oht oE @ folg hitdie A& 3TeR’ T AT 3TseaRe Tedt IR ey g W fReren )

J Character
Font | Font Effects | Position |
Eont

%)

Typeface Size

Bitstream Vera Serif

IReguIar

lAvant Garde Gothic
Avantgarde
Bitstream Vera Sans

Bitstream Vera Sans Mono
|Bookmon
Ronkman | |

Bold Italic

Language
[ English (USA)

z

Bitstream Vera Serif

The same font will be used on both your printer and your screen.

oK I Can:ell Help | Reset |
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7@ 3 % sy uis (Text) o1 wive, ergamd (typeface) 3k ster Ffdse o g ) fiel & - o dieg 3 s =rafAa wiee
T qataete (9o 3@ ged B

7| & o] =5 | =
\ Tl

(14 15 16 17 18 19 20 21 22 23

IS e el ot s & forg widie ¥ ¥ "Paragraph" &1 @ X @ aeg wedt (Object bar) w sese
(Paragraph) e ® forre =X

79 33 A 3y Rh & 9R H faerey ffdee o @ 7
Afee /witera gferat s=n (Creating bulletted/ numbered lists)
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gete (Internet ) ewe Seamt i oo aISE Jeadt 31 Setie SemEe Seas o dier €9 21 I8 T siwfe fwew &
ARA PG TGS T, O TRl R LA O ik, A T FET TaN S W 98 B B A S Y FEU TR - T D
IS 9 B B MY o foh ot - ot iR 316 Seie & forg fone arm vl e B

gwei-c @l sfasm@ (History of Internet) araa % sewic geen sl & forg 3= wfeedi g1 SuanT foar SR aren
S a1 forgent STt U.S. & geen favmi gru e o, st geen & 7% Saer o6 AT U8 @l ol 3 S RheR UE
Networking =t @ @ forar s a1

T 1970 % Advance Research Project Agency St @rem fasimT &1 vek 31 o1, 38+ ARPAnet A/ & Acash o 3T
fora forr 31T &9 Sretie & W & O 31 Foraeh TIest o 38 W 4 Fe? Jnieet A

¥11970 % 8 ARPAnet = 3 fawar Military fsmi & arr s fasmi % 5t o foran, w1 fafe fawafaeem va swa st
B GRS ATeRl St el & Folg TeeRT ITaNT SR % foran o € - €I S8eRt SRR &1 Sl R

1970 & 37 % ARPAnet =1 39arT 3iafersr o1 amn ARPAnet % 3@ s Package switch node Technology & ®&m @
TCP/IP & @ar #Hehi a1 I9anT 9% foram, TCP/IP Communication standard &1 ¥a& wewaqul v 98 o1 foh 3ew s
Aeaeh U SHRge ohi Wi fohal S Hehel 211 A1 B S8ehT STANT TRTSHT @R TahR & SheddcX O foRam T &ehall 2T TH1SRT 1983 e
ARPANet ¥ 7 @t &egedl gR1 TCP/IP ot STaRT 31 2 et o

¥ 1980 &t I&3Ta % National science foundation % ARPAnet = t& 3= et NSFnet &1 Wt 3% foram sia: 3e
il vd fazafaeneal § st NSFnet it fowan 3 3 3@ Bt =aa: ARPAnet =t <7t fwar s

A A Aeaeh F T A f foR 3R St TCP/IP o STt & 3, 31 3R = Ueh AR ot 98t A1 Fietehd ohi ol TIesT ot o
3R 1980 & 3= e NSFnet & ARPAnet &t 319w & Tiee o feran et S8 @7 NFSnet 3 s@eaiua & Seas Usernet
Td Bitnet T YR¥ TR (USer) = o el UeH o & forg fomar mm

T T A IR Aedeh il T deT o Al 34 TR I I s o UG | Sie i STasdehdl Weed B ol 9 3
e T fomar T afes News, Mail 31fe 1 ve & gak Aeast ® %1 off @1 Compuserve @ American online 3&

G AT & S § HPIC W i Jeh Acaeh ol IuR Hegd e ol
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gweeAe @ et (Advantages of the Internet) et aom o1 wge w1 90eR B 7 @+ fawal w g Suema
ST 2 3R TR WA Fal A 3 ZA access foran S geran 71 el e A access A & folv @ae v PC, Modem
3k v Telephone Line, 5@ gm s Internet Service Provider (ISP) ¥ Wga &, 1 stazashar =t 21 Internet
Service Providers 3 &#fal & il gexe ¥ access YeH &l 7

R fRRafN v AT gerc e -
e Network

o wiemw (Medium)

e &R (Marketplace)

o o wiew™ (Transaction Platform)
o g A (Source of Information)
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AT — 8

TTS IO T 1A

eTEfoar 3 g wreh ot 3eTd (Hands on Experience for Typing practice)

TR & I & forg 3 s frere 9 wEEar ¥ wvger W @ S Typing Tutor & 9nim & 3% & 3R
Typing &t Training =t @ =X eEfaw =1 s & & forg smoet Keyboard % @ wr faforfaa et
FIHER FETEF 7

car-ars (Keyboard) =1 otz : - (Keyboard) = famt & 1860 % C.L.Sholes srr ferar o i@

Fi-a€ &t Universal Keyboard & am & W= 81 3@ d1-98 & &% YR & §c=4 & FANT §3M &
T - TR - ST, TAFIRIA - It T — Thlof | S hIaT o STt ol - Rl 3Tl & & i) S Tian @

AT -ahla

R -

TIA-FT e

- gem=HRaE —@ist (Alphanumeric Keys) : woa swfa -9 § @ o€ Letters Keys ik
Numberin Keys s & fmeht wemer & &9 fordt ot T § oo 7t o180 o aand 31 OI Ife STehTer 123 2189 el 8
ar Letters Keys sik Numbering Keys =it wemr & 4 I 712 T390 < o 81

« uAagusFE -@iat (Punctuation Keys) : wo@ seavfa & -8 3 @ 7€ oiiet 9@ o - e, fieniem,
Shed e 3R T AR SR W o - Fig o1 worenes e 3k srer &1 fore anfe s €0

- wue-w@iat (Special Keys) : @ s -9 ¥ @ 7 ® &9 & 9@ 30 g8 3= @ e 3
foF - haa -9, M-, Yoo -, dRWE-FI, UreX-l, TART-I, Thededl-ahiol, V-ahiel, Afere-a 3nfe
I 2 T R R al Ay I TR Imm A Fd €

« wag - =l (Function Keys) : Function Keys  f23 aits fafte gear & g & g e
2 -

F1 o g # v o T wie ' Help ot 9 Bkt @ O 39 89 39 79 & B
I &R Fhd B

F2 | 58 wEa 3R ®ieet &l W deo- & ol 9anT fohar oirar 21

F3 T HFI T TANT IR - el AIFeaR & folg S1enT - 31emt Ber 21 - fomier & fost
st Version % Search Dialog Box @@ & ferg anfa

Fqa | ¥ I T TANT T - T AdealR & forg 31emt- s 2 21 W - OpenOffice.org
Writer % st Press & w Data Source =it v& Window open & =it 21 34
Window =t & View Tab & zrr &t Open o= g gl
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TE R I TANT 31T - ST iHeddR & forg 3t - st e 21 o - OpenOffice.org Writer 3
gt =™ et w Data Source # v Window open & =t 21 zWindow =t &7 View Tab
% 3@+ Open &= & 2

F4

F5 7q wage @ A Refresh & & fow w@m g 21

F6 | T TR T FANT 7ol - oW1 WiHedeR & forg srenT - 3ot 2ran 21 wie - OpenOffice.org Writer
% g s Menu Bar % i@ m File, Edit, Insert, Format, Table, Tools, Window& Help
T Aol I qEHA B

F7 | =0 G S TER 3ER1- e Aived o g srew - st g 21 st - OpenOffice.org Writer
% z@wt Press &@ w Spelling Check & @t v& Window Open # it 21

FS T HEFI T TANT e - oWl AFEAT d fol0 31T - 3/t Biar Bl

FO T BT T TANT e - o[l AT D folU 3T - e[l Bia Bl

F10 | Menu Bar = frardier(Active) &= & forg =8 ae @1 wam frar smn 21 %@ - OpenOffice.org Writer
% zaa g Menu Bar % f&@ m File Tab & =% Option Open siwmidt si@ Show & @it

F11 | =9 B & AR S - ST Wikeadw & ferg srew - st g 81w - OpenOffice.org Writer %
gt Press =@ w Styles and Formatting & Window Open g it 21

F12 | 0 %aH & JANT 3T - 3ol A & forg st - stemn 2ran 21 - OpenOffice.org Writer %
zaa Press &w w Bullets and Numbering =t v& Toolbar Show == # sitsa Document
% Bullets and Numbering t =1 st

* Tab : za& gr fortt 7 vftetsamr % v Option % sma Option ™ w= & forg geet yan forar wim 21 31K afe sx
Shift+Tab =1 v arer v & o sw 3= Option = S&r $ft o1 @ed 2

* Print Screen/SysRq : &=t wsmar @ st Screen % weftia fFd@ o o =t w9 & Memory #
Copy TR @ehd 8 31k 3a a1 34 37 fordt 7t wder & Paste &= & 31

 Shift : zg= @ Document # foraa wwa Temporary &2 % Capital Alphabet =t forasr & fore foran
S 2 afe Shift & ara fmdr Alphabet =i = forar s ot as Capital Alphabet # forar weam

o Ctrl : zo% wam wrger § 3w A yor & @[t & T foear wman 21 o afe s Ctrl & & Mouse
Pointer =it @emar @ v 3 3iftreh ThEel Tl Yoide T G 31 38! aere 9 39 R Application % @)
w g @ Ctrl= & vgera 8 aret F=ifeifas Combination & grr sma & e aea 2 -

Ctrl+A D TN A 3T UenIE & 81 [tems & Ao o g 2

Ctrl+B TS TN ¥ 3 Ul ae & @+t [tems @t Bold &% | 2

Ctrl+X TR TN A 3T Uy & a+ [tems & Cut o &a 2

Ctrl+C TS TN ¥ 3 Ul ae & & [tems @t Copy & @ §1

Ctrl+V D TN A 3T UfeneE & a8t [tems & Paste & g&q 7

Ctrl+U TS TN ¥ 3 Ufasee & w1t [tems &t Underline &= aaa

Ctrl+l TS TN A 3T Uy & w+t [tems & Italic w @ 2

Ctrl+D 8% TN ¥ 3 Yfeae & @Y Items & = Double Underline = @ 2
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* Space Bar : zarw@Rt S A A & 3iferew 3Rl & @ R e (Space) 3 & forg waieran s 21

- BackSpace : zas @ arit iR & 3Rl o fiem & o g 21

* Enter : sge @ ww Paragraph w s & ferear Selected Program, File, Folder=t Run sik Open &
= forg foran i 21

* Delete : za@ vanm afet wuw & Text w1 el & & fore ar Selected Program, File, Folder = Delete
T & forg foran S 21

* Home : == wam Document# Current Line & e % WM & forg fofan o 21

* Page Up :za@s wart Document 3 fiset Page w o & forg foran wman 21

* Page Down : zgs wart Document ¥ st Page @ o & forg feman s 21

* End : g wart Document® Current Line & 3ia % o= & fore foran s 21

* Num Lock : =g gan 9t - 9 W aife-it wew f7d Keypad 1 want & =ed € o 3@ fore Num Lock Button
off & T 3T et FaRT &l R Tehd & 3R SR 3 e =ed & o g8a forg smaet Num Lock Button =t on &wen
T

=i : fRdt st Paragraph &t sma s fireren ot Suftafar & ford i@ SR soent ol w9iean St 8 o aigerhT Geier ohed
@A
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